Uputstvo za koris¢enje e-mail naloga na Gradiska.com

Koris¢enje Vaseg e-mail naloga na Gradiska.com pocinjete tako Sto Cete oti¢i na www.gradiska.com/webmail te se
prijaviti (logovati) sa vasim korisni¢kim podatcima:

E-Mail: puna e-mail adresa (npr. vaseime@gradiska.com)
Lozinka: lozinka koju ste naveli u formularu prilikom slanja Zahtjeva za preregistraciju

Nakon prijave otvoriée Vam se novi Gradiska.com Webmail.

U gornjm desnom uglu vidjeéete dugme sa vaSom e-mail adresom. Nakon $to nanesete miSem na njega, otvorice
Vam se padajuci meni na kome imate opciju Promjena lozinke. Molimo Vas da izmjenite Vasu lozinku radi
poboljSanja sigurnosti.

Sigurnost je jako bitna, a prvi korak ka njoj je Vasa lozinka!

Ukoliko koristite MS Outlook...

Ukliko koristite MS Outlook za pregled Vasih e-mail naloga, jako je bitno da podesite nekoliko parametara u njemu
da bi mogao da radi sa novim e-mailom. Potrebno je da:

1. Otvorite MS Outlook
2. Kliknete na opciju Tools > Accounts
3. Nakon sto Vam se otvori prozor, odaberete Vas e-mail nalog te iznad njega u liniji kliknete na opciju Change

Account Settings @

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.
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Selected account delivers new messages to the following location:

Change Folder | vaseime@gradiska.com\Inbox
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4. Podesite sljedeée parametre:

- unesite Vase ime (Your Name)

- unesite Vasu e-mail adresu (Email Address)

- za Incoming i Outgoing mail server upisati mail.gradiska.com

- u polje User name unesite takode Vasu e-mail adresu, te ispod Vasu lozinku (Password)
5. Nakon toga kliknete na opciju More settings...
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Enter the mal server settings for your account. %
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User Information Test Account Settings
Your Name: [Vase ime We recommand that you test your account to ensure that
the entries are comrect.
\ Email Address: |vaseime @gradiska.com
Server Information
[ Test Account Settings ... ]
Account Type: | POF3 -
I| Incoming mail server: [matL.ordiskacom - :_g__:;\:?;;:::.’icany test account settings when Next

Outgaing mail server (SMIP): | mail.gradiska.cam

Logon Information
|| UserMame: | vaseime@gradiska.com
‘| Password: [seesssinanins
[¥] Remember password
1 [Rsepit;ire logon using Sacure Password Authantication /—\\
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6. Odaberete Outgoing server i podesite kao na slici...
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Internet E-mail Seﬂing @
General OutgoingSeruEIrm

My outgoing server (S
@ Use same settings as my incoming mail server

requires authentication

() Log on using

Remember password

Require Secure Password Authentication (SPA) i

(7) Log on to incoming mail server before sending mail

[ OK ][ Cancel ]
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7. Nakon svega potvrdite na OK i u sljedec¢em prozorciéu zavrsite podesavanje pritiskom na Finish.



